KUTZTOWN
U NI V E R § I T Y
Missing Receipt Affidavit

This form can be submitted in lieu of any receipts that have either been misplaced or never received.
This is being completed as a one-time exemption and can only be used under extraor ry
circumstance. The affidavit must be approved by the University Comptroller.

Individual requesting reimbursement:
Name: Email:

Vendor: Purchase

Purpose of Purchases:

Reason for missing receipt:

Detail of Items Purchased: Amount:

quired ofiginal itemized receipts are missing because an itemized original is not available.

Alcohol or Tabaco was not purchased or included on any receipt.
Applicable sales tax was deducted from this claim.

Signature: Date:

Dean / Director Approval: Date:

Comptroller’s Approval: Date:






